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Holly Hill Road East 
Community Development District 

          

219 East Livingston Street, Orlando, Florida 32801 

Phone: 407-841-5524 – Fax: 407-839-1526 

 

March 30, 2022 
 
Board of Supervisors  
Holly Hill Road East 
Community Development District  
 
Dear Board Members: 
 
A meeting of the Board of Supervisors of Holly Hill Road East Community 
Development District will be held Wednesday, April 6, 2022 at 11:30 AM at The Holiday 
Inn, 200 Cypress Gardens Blvd., Winter Haven, FL 33880. 
 
Those members of the public wishing to attend the meeting can do so using the 
information below: 
 
Zoom Video Link: https://us06web.zoom.us/j/81664804962  
 
Zoom Call-In Information: 1-646-876-9923 
 Meeting ID: 816 6480 4962 
 
Following is the advance agenda for the meeting: 
 

Board of Supervisors Meeting 

 

1. Roll Call 

2. Public Comment Period (1Speakers will fill out a card and submit it to the District 

Manager prior to the beginning of the meeting) 

3. Organizational Matters 

A. Consideration of Resolution 2022-05 Electing Officers 

4. Approval of Minutes of the March 2, 2022 Board of Supervisors Meeting 

5. Consideration of Proposal for Stormwater Needs Analysis Report 

6. Consideration of Work Authorization and Fee Schedule for Engineering Services  

 
1 Comments will be limited to three (3) minutes 

https://us06web.zoom.us/j/81664804962
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RESOLUTION 2022-05 

 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE HOLLY HILL 

ROAD EAST COMMUNITY DEVELOPMENT DISTRICT ELECTING THE 

OFFICERS OF THE DISTRICT, PROVIDING FOR CONFLICT AND AN 

EFFECTIVE DATE. 

 

WHEREAS, the Holly Hill Road East Community Development District (“District”) is a local 

unit of special-purpose government created and existing pursuant to Chapter 190, Florida Statutes, being 

situated within the City of Davenport, Polk County, Florida; and 

 

WHEREAS, pursuant to Chapter 190, Florida Statutes, the Board of Supervisors (“Board”), shall 

organize by electing one of its members as Chairperson and by electing a Secretary, and such other 

officers as the Board may deem necessary. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS 

OF THE HOLLY HILL ROAD EAST COMMUNITY DEVELOPMENT 

DISTRICT: 

 

1. DISTRICT OFFICERS.  The District officers are as follows: 

 

 ___________________________ is appointed Chairperson. 

  ___________________________ is appointed Vice-Chairperson. 

  ___________________________ is appointed Secretary. 

  ___________________________ is appointed Assistant Secretary. 

  ___________________________ is appointed Assistant Secretary. 

  ___________________________ is appointed Assistant Secretary. 

  ___________________________ is appointed Assistant Secretary. 

 

2. CONFLICTS.  All Resolutions or parts of Resolutions in conflict herewith are hereby 

repealed to the extent of such conflict. 

 

3. EFFECTIVE DATE.  This Resolution shall become effective immediately upon its 

adoption. 

 

PASSED AND ADOPTED this 6th day of April 2022 

ATTEST: HOLLY HILL ROAD EAST COMMUNITY 

DEVELOPMENT DISTRICT 

 

 

 

 

 

________________________________ _______________________________________ 

Secretary/Assistant Secretary Chairperson, Board of Supervisors 
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MINUTES OF MEETING 

HOLLY HILL ROAD EAST 

COMMUNITY DEVELOPMENT DISTRICT 

 

 The regular Meeting of the Board of Supervisors of the Holly Hill Road East Community 

Development District was held on Wednesday, March 2, 2022 at 11:30 a.m. at The Holiday Inn 

– Winter Haven, 200 Cypress Gardens Blvd., Winter Haven, Florida.  

 

 

 Present and constituting a quorum were: 

  

 Adam Morgan Chairman 

 Brent Kewley Vice Chairman 

 Ashley Baksh Assistant Secretary 

  

 

 Also, present were: 

 

 

 Tricia Adams District Manager, GMS 

 Meredith Hammock  KE Law 

 Marshall Tindall Field Management, GMS 

 Rob Bonin  Appointed to the Board of Supervisors 

  

 

 

 The following is a summary of the discussions and actions taken at the March 2, 2022 Holly 

Hill Road East Community Development District’s Regular Board of Supervisor’s Meeting. 

 

FIRST ORDER OF BUSINESS Roll Call 

 Ms. Adams called the meeting to order. There were three members present constituting a 

quorum.  

 

SECOND ORDER OF BUSINESS Public Comment Period 

 Ms. Adams stated that there were no members of the public present for the meeting.   
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THIRD ORDER OF BUSINESS Acceptance of Letter of Resignation from 

Supervisor Patrick Marone and 

Nomination of New Board Member 

 Ms. Adams stated that she received a letter of resignation from Supervisor Patrick Marone. 

The Board will need to take action to accept the letter of resignation. Because this item was not 

included in the agenda package, they are required to take public comments on the action item, but 

because there were no members of the public present, they closed the public comment period.  

 

On MOTION by Mr. Morgan, seconded by Ms. Baksh, with all in 

favor, the Acceptance of Patrick Marone’s Resignation Letter, was 

approved. 

 

 Ms. Adams then asked the Board if they had anyone they wanted to appoint to the Board 

and Mr. Morgan nominated Rob Bonin. 

 

On MOTION by Mr. Morgan, seconded by Ms. Baksh, with all in 

favor, Appointment of Rob Bonin to fulfill the Board Vacancy, was 

approved. 

  

 Ms. Adams administered the oath of office to Mr. Bonin so he could be an active participant 

in the meeting. Ms. Hammock did a quick overview of ethics and public sunshine laws for the new 

Board member and as a review for current Board members.  

 

THIRD ORDER OF BUSINESS Approval of Minutes of the February 2, 

2022 Board of Supervisors Meeting 

 Ms. Adams presented the minutes of the February 2, 2022 meeting and asked for questions, 

comments, or corrections to the minutes. Hearing none, there was a motion of approval. 

 

On MOTION by Mr. Morgan seconded by Mr. Kewley, with all in 

favor, the Minutes of the February 2, 2022 Board of Supervisors 

Meeting, were approved. 
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FOURTH ORDER OF BUSINESS Discussion of License Agreement with 

PoolSkool USA 

Ms. Adams noted that this was a rollover item from last month’s meeting concerning the 

concept of offering swim lessons at the Holly Hill Road East amenities that are shared with another 

local district which was who requested the lessons and staff has been in communication with the 

operator from PoolSkool USA. District counsel has prepared a draft agreement and Swim Kids 

USA is comfortable with the drafted version and all the salient points. There are excellent 

protections embedded into the agreement for the District.  

As far as answering the question the Board had on compensation, after a little research, 

Ms. Adams found the best practice seemed to be to offer the residents of the District a discounted 

tuition incentivizing residents to participate in the program, passing the benefit onto the residents. 

Ms. Adams also presented a sample schedule of what this program would look like. Ms. Hammock 

gave a brief overview of the agreement for the Board highlighting any areas of importance. She 

talked about nonresident families using the opportunity and discussed the Board’s options. The 

first six availabilities will be left open for residents in the District and then it will be open to 

nonresidents. For the term of the agreement Ms. Adams recommends that it be through the end of 

this fiscal year with an automatic renewal through the next fiscal year unless there is an issue where 

the Board chooses to cancel the agreement.  

 

On MOTION by Mr. Morgan, seconded by Ms. Baksh, with all in 

favor, the License Agreement with PoolSkool USA, was approved. 

 

FIFTH ORDER OF BUSINESS Discussion of Responses to Engineer RFQ 

Ms. Adams stated that at last month’s meeting the Board directed staff to issue an RFQ for 

engineering services. The District received one response from Dewberry Associates and the bid 

can be found in the agenda package. Ms. Adams noted that it was the only response and that they 

are well qualified for the project. This is a time sensitive matter due to the stormwater needs 

analysis that is due June 30th. Staff is recommending the Board accept the proposal and direct staff 

to negotiate an agreement to get the consideration of the stormwater analysis report on the docket.  

 

On MOTION by Mr. Kewley, seconded by Mr. Morgan, with all in 

favor, Accepting the Proposal from Dewberry and Associates and 

Directing Staff to Negotiate an Agreement, was approved.  
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SIXTH ORDER OF BUSINESS Staff Reports 

A. Attorney 

Ms. Hammock had nothing to report for the Board.  

 

B. Engineer  

There being none, the next item followed.  

 

C. Field Manager’s Report 

 Mr. Tindall presented the Field Manager’s report that was in the agenda packet. He gave a 

brief overview for the Board and asked if they had any concerns for him. The Board discussed the 

sidewalk that is incomplete and directed staff to field bids on completing the sidewalk and 

engaging the county in the options that they have. Mr. Tindall will bring options back to the Board 

at the next meeting.  

 

D. District Manager’s Report  

i. Approval of Check Register 

Ms. Adams presented the check register from January 26, 2022 to February 19, 2022 

totaling $18,527.60. She asked for any comments or concerns from the Board. There being none, 

there was a motion of approval.  

 

On MOTION by Mr. Morgan, seconded by Ms. Baksh, with all in 

favor, the Check Register, was approved.  

 

ii. Balance Sheet & Income Statement 

Ms. Adams presented the unaudited financials through the end of January and there was 

no action required from the Board.  

 

SEVENTH ORDER OF BUSINESS  Other Business 

There being none, the next item followed. 

 

EIGHTH ORDER OF BUSINESS  Supervisors Requests and Audience 

Comments 

There being none, the next item followed. 
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NINTH ORDER OF BUSINESS  Adjournment 

 

On MOTION by Mr. Morgan, seconded by Ms. Baksh, with all in 

favor, the meeting was adjourned.  

 

 

 

 

 

    

Secretary/Assistant Secretary  Chairman/Vice Chairman 
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Sent Via Email:  tadams@gmscfl.com 
 
March 17, 2022 
 
 
 
Ms. Tricia Adams 
District Manager 
Holly Hill Road East Community Development District 
c/o Governmental Management Services 
219 East Livingston Street 
Orlando, Florida 32801 
 
Subject:  Proposal to Provide Professional Consulting Services 
  Holly Hill Road East Community Development District 
  District Engineering Services 
  City of Davenport, Florida 
 
Dear Ms. Adams: 
 
Dewberry Engineers Inc. is pleased to submit this work order to provide general engineering services for 
the Holly Hill Road East Community Development District (District) for preparation of the Special Districts 
Stormwater 20-Year Needs Analysis. We will provide these services pursuant to our current agreement 
(“District Engineer Agreement”) as follows: 
 
I. Scope of Work 
 

 We will prepare a Stormwater 20-Year Needs Analysis as required by the Florida Statutes, to be 
submitted to Polk County. Florida Statutes, Sections 403.9301 and 403.9302, (see Chapter 2021-
194, Laws of Florida), “direct municipalities, counties, and independent special districts that 
provide a stormwater management system or program, or wastewater management services, to 
develop a 20-year needs analysis every five years.” 

 
“For the first cycle of reports, local governments must submit their reports to their respective 
counties by June 30, 2022. The counties must compile the local reports (including their own) and 
submit them to EDR [Office of Economic & Demographic Research] and the secretary of the 
Department of Environmental Protection by July 31, 2022. EDR will then publish an analysis of the 
stormwater and wastewater submissions in the 2023 edition of the Annual Assessments of Florida's 
Water Resources and Conservation Lands. The next reporting cycle will begin in 2027.” 
 
This task includes: 
 

• Completing an inventory of the existing stormwater systems and facilities within the 
District; 

• Providing information as to the condition and note the maintenance and operation status 
as provided by the District; 

• Providing responses on the EDR prepared spreadsheet for reporting information regarding 
the stormwater systems; 

• Providing GIS maps of the facilities within the District boundary and details of the system 
operations and maintenance expectations for the five (5) year period; and 

• Submitting to the county for their reporting. 



Ms. Tricia Adams 
Holly Hill Road CDD 
March 17, 2021 
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We will assist the District in providing the report and additional information by June 30, 2022. The 
District will be responsible for providing costs for maintenance and proposed future expansions, if 
any are planned, including history. We will coordinate with the district manager and the board in 
providing said information. 

 

Our fee for this task will be based on time and materials, in accordance with the enclosed Schedule 
of Charges. We estimate a budget of $12,000, plus other direct costs. 

 

II. Other Direct Costs 
 

Other direct costs include items such as printing, drawings, travel, deliveries, et cetera. This does 
not include any of the application fees for the various agencies, which are the owner’s responsibility 
and have not been accounted for in this Work Authorization. We estimate a budget of $1,000. 
 

III. Additional Services 
 

Any Additional Services requested that are not a part of this work authorization will be invoiced 
either on a time and materials basis, in accordance with the enclosed Schedule of Charges, or on a 
mutually agreed upon fee. Authorization under this task must be in writing. 

 
This proposed work authorization, together with the referenced Engineering Agreement, represents the 
entire understanding between the District and the Engineer with regard to the referenced work 
authorization. If you wish to accept this work authorization, please sign where indicated and return one 
complete copy to Aimee Powell, Administrative Assistant in our Orlando office at 800 N. Magnolia Avenue, 
Suite 1000, Orlando, Florida 32803 (or via email at apowell@dewberry.com). Upon receipt, we will 
promptly schedule our services. 
 
Thank you for choosing Dewberry Engineers Inc. We look forward to working with you and your staff. 
 
Sincerely,  
 
 
 

Reinardo Malavé, P.E. 

Associate Vice President  

 
RM:ap 
M:\Proposals - Public\Municipal\Holly Hill Road East CDD\Holly Hill Road East CDD Stormwater Needs Analysis_03-17-2022  

 
APPROVED AND ACCEPTED 
 
 
 
By:   
 Authorized Representative of 

Holly Hill Road East 
Community Development District 

 
Date:   
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Sent Via Email:  tadams@gmscfl.com 

 

March 10, 2022 

 

 

 

Ms. Tricia Adams 

District Manager 

Holly Hill Road East Community Development District 

c/o Governmental Management Services 

219 East Livingston Street 

Orlando, Florida 32801 

 

Subject:  Proposal to Provide Professional Consulting Services 

  Holly Hill Road East Community Development District 

  District Engineering Services 

  City of Davenport, Florida 

 

Dear Ms. Adams: 

 

Dewberry Engineers Inc. is pleased to submit this proposal to provide professional consulting services for 

the Holly Hill Road East Community Development District (CDD). The parcels within the CDD are 

identified as Polk County Parcel ID Numbers 272705-725500-010210, 272705-725500-010230, 272705-

725500-010290, 272705-725500-010280, 272705-725500-010270, 272705-725500-010260, 272705-

726000-020153, 272705-726000-020151, 272705-726000-020140, 272705-726000-020120, 272704-

722000-040130, 272704-722000-040170, and 272704-722000-040190. The project is located in the City 

of Davenport, Polk County, Florida. This proposal is based on your request. 

 

With this information in mind, we propose the following tasks and corresponding fees: 

 

I. General Engineering Services 

 

 We will perform general engineering services as necessary, including but not limited to, attendance 

at Board of Supervisors meetings, preparation of reports and applications, review and approval of 

requisitions, or other activities as directed by the District’s Board of Supervisors. 

 

Our fee for this task will be based on time and materials, in accordance with the enclosed Schedule 

of Charges. We estimate a budget $10,000, plus other direct costs. 

 

II. Other Direct Costs 
 

Other direct costs include items such as printing, drawings, travel, deliveries, et cetera. This does 

not include any of the application fees for the various agencies, which are the owner’s responsibility 

and have not been accounted for in this proposal. We estimate a budget of $1,000. 

  



Ms. Tricia Adams 
Holly Hill Road CDD 
March 10, 2021 
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This proposal, and the attached Standard Terms and Conditions, both of which have been reviewed and are 

fully understood, represent the entire understanding between Holly Hill Road East Community 

Development District with regard to the referenced project. This proposal shall remain in effect for 

acceptance for a period of thirty (30) days from the date thereof, after which time Dewberry Engineers Inc. 

reserves the right to review and revise its proposal. Once accepted, this proposal may only be modified in 

writing with the consensus of both parties. If you wish to accept this proposal, please sign and date where 

indicated and return one complete copy to Aimee Powell, Project Administrator in our Orlando office at 

800 North Magnolia Avenue, Suite 1000, Orlando, Florida 32803 (or via email at apowell@dewberry.com). 

Upon receipt, we will promptly schedule our services. 

 

Thank you for choosing Dewberry Engineers Inc. We look forward to working with you and your staff. 

 
Sincerely,  
 
 
 
Reinardo Malavé, P.E. 

Associate Vice President  

 
RM:ap 

M:\Proposals - Public\Municipal\Holly Hill Road East CDD\Holly Hill Road East CDD District Engineering Services and Engineers 

Report_03-10-2022  

 
APPROVED AND ACCEPTED 
 
 
 
By:   
 Authorized Representative of 

Holly Hill Road East 
Community Development District 

 
Date:   



  

 
STANDARD HOURLY BILLING RATE SCHEDULE   

   
Professional/Technical/Construction/Surveying Services   

   

 LABOR CLASSIFICATION      HOURLY RATES   

Professional      

Engineer I, II, III   $110.00, $120.00, $135.00   

Engineer IV, V, VI   $150.00, $170.00, $200.00   

Engineer VII, VIII, IX   $220.00, $235.00, $255.00   

Environmental Specialist I, II, III   $95.00, $115.00, $135.00   

Senior Environmental Scientist IV, V, VI   $155.00, $170.00, $185.00  

Planner I, II, III   $95.00, $115.00, $135.00   

Senior Planner IV, V, VI   $155.00, $170.00, $185.00   

Landscape Designer I, II, III $95.00, $115.00, $135.00 

Senior Landscape Architect IV, V, VI  $155.00, $170.00, $185.00  

Principal   $315.00   

Technical      

CADD Technician I, II, III, IV   $75.00, $92.00, $110.00, $135.00   

Designer I, II, III   $100.00, $120.00, $140.00   

Designer IV, V, VI   $155.00, $175.00, $200.00   

Construction      

Construction Professional II, III   $145.00, $170.00   

Construction Professional IV, V, VI   $185.00, $215.00, $245.00   

Survey      

Surveyor I, II, III   $60.00, $75.00, $90.00   

Surveyor IV, V, VI   $105.00, $115.00, $130.00   

Surveyor VII, VIII, IX   $150.00, $175.00, $205.00   

Senior Surveyor IX   $245.00   

Fully Equipped 2, 3, 4 Person Field Crew   $160.00, $200.00, $240.00   

Administration      

Administrative Professional I, II, III, IV   $70.00, $90.00, $110.00, $145.00     

Other Direct Costs (Printing, Postage, Etc.)   Cost + 15%   
  
 Company Confidential and Proprietary: Use or disclosure of data contained on this sheet is subject to restriction on the title page of this report.  

 Revised 8-01-21\Subject to Revision\Standard Hourly Billing Rate Schedule  

Attachment A   
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RESOLUTION 2022-06 

 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF 

THE HOLLY HILL ROAD EAST COMMUNITY 

DEVELOPMENT DISTRICT PROVIDING FOR AND 

AUTHORIZING THE USE OF ELECTRONIC 

DOCUMENTS AND SIGNATURES; ADOPTING AND 

IMPLEMENTING ELECTRONIC DOCUMENT CONTROL 

PROCESSES AND PROCEDURES; PROVIDING FOR 

SEVERABILTY AND AN EFFECTIVE DATE. 

 

 WHEREAS, the Holly Hill Road East Community Development District (the “District”) 

is a local unit of special purpose government created and existing pursuant to Chapter 190, 

Florida Statutes, and situated within the City of Davenport, Polk County, Florida; and  

 

 WHEREAS, Chapter 190, Florida Statutes, authorizes the District to construct, install, 

operate, and/or maintain systems and facilities for certain basic infrastructure; and 

 

WHEREAS, Chapter 190, Florida Statutes authorizes the District Board of Supervisors, 

to enter into various contracts for the purposes set forth therein; and 

 

WHEREAS, the District Board of Supervisors finds that it is the interest of the District 

and its residents to reduce waste, costs, and to enhance services; and 

 

WHEREAS, the District Board of Supervisors recognizes that the Florida Legislature, 

through the passage of The Electronic Signature Act of 1996, intended to, among other goals, 

facilitate economic development and efficient delivery of government services by means of 

reliable electronic messages and foster the development of electronic commerce though the use 

of electronic signatures to lend authenticity and integrity to writings in any electronic medium; 

and 

 

WHEREAS, the District Board of Supervisors wishes to further these goals through the 

use of electronic documents and signatures. 

 

NOW THEREFORE BE IT RESOLVED BY THE BOARD 

OF SUPERVISORS OF THE HOLLY HILL ROAD EAST 

COMMUNITY DEVELOPMENT DISTRICT: 

 

 SECTION 1. INCORPORATION OF RECITALS.  The recitals so stated are true and 

correct and by this reference are incorporated into and form a material part of this Resolution. 

 

 SECTION 2. FORCE AND EFFECT OF ELECTRONIC DOCUMENTS AND 

SIGNATURES.  Unless otherwise provided by law, electronic documents and signatures 

submitted to and on behalf of the District may be used for all purposes and shall have the same 

force and effect as printed documents and manual signatures. 
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SECTION 3. AUTHORIZING UTILIZATION OF ELECTRONIC SIGNATURES 

AND DOCUMENTS. All contractors and personnel associated with the District are hereby 

authorized and encouraged to utilize electronic documents and signatures when reasonably 

practicable and as permitted by law. The District Manager is authorized and directed to obtain 

the provision of electronic document services or platforms offered by nationally recognized third 

party vendors that increase the efficiency of the District’s operations.  

 

SECTION 4. CONTROLS PROCESSES AND PROCEDURES. The District Board 

of Supervisors hereby authorizes and directs the District Manager to create control processes and 

procedures consistent with Florida Law to ensure adequate integrity, security, confidentiality, 

and auditability of all transactions conducted using electronic commerce.  

 

SECTION 5.  SEVERABILITY.  If any provision of this Resolution is held to be illegal 

or invalid, the other provisions shall remain in full force and effect. 

 

 SECTION 6.  EFFECTIVE DATE.  This Resolution shall take effect upon its passage 

and shall remain in effect unless rescinded or repealed. 

 

 PASSED AND ADOPTED this 6th day of April, 2022. 

 

 

ATTEST:    HOLLY HILL ROAD EAST 

COMMUNITY DEVELOPMENT 

DISTRICT  

 

 

 

_____________________________  ____________________________________ 

Secretary/Assistant Secretary  Chair/Vice Chair 
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1 Holly Hill Road East CDD Field Management Report | GMS 2022 

 

             

 

 

 

 

 

 

 

 

 

 
 

 
 

 

 

 

 

 

 

 

 

 

  

April 06, 2022 

Clayton Smith   

Field Services Manager 

GMS 

Holly Hill Road East CDD 

Field Management Report 
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Landscaping and General Maintenance 

Complete 

 Monitoring mows and 

detailing with 

landscaper. 

 Flax Lilies trimmed.  

 Weekly mowing starting. 
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orm 

 

 

 

 

 

 

 

 

 

 

 

     

Landscaping and General Maintenance 

Complete 

 Playground inspections 

completed. 

 Citrus isles sidewalk 

repair and valve caps 

drop was completed.  

 Approved dog station 

bag bin switch was 

completed.   
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Complete 

Amenity Review 

 Monitoring pool. 

 Pool was shutdown 

for approximately 1 

day while motor and 

contactor were 

replaced in filter 

system.  

 Consideration of 

variable drive system 

in the future.  

 Playgrounds 

inspected.  

Complete 
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In Progress 

Citrus Isles Washout Repair 

 Approved grading and 

sod work for Citrus Isles 

washout are being 

coordinated and will be 

scheduled once 

materials arrive and 

weather conditions are 

right for sod growth.   



6 Holly Hill Road East CDD Field Management Report | GMS 2022 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

      

 

       

Upcoming 

Proposal for sidewalk completion 

 Incomplete sidewalk 

sections by entrances 
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Conclusion 

For any questions or comments regarding the above information, please contact me by phone at 

407-201-1514, or by email at csmith@gmscfl.com.  Thank you. 

 

Respectfully, 

Clayton Smith 
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